
The NPA can delegate access to a maximum 
of five individuals to support the completion 
of the Registration tasks. See pages 6-8 for 
full details.



The NPA cannot be changed at the Application stage; 
however, other participants can be added, removed, or 
change roles at the Application stage.

The Nominated Principal Applicant, Principal 
Applicants, and Co-Applicants must complete the 
Self-Identification Questionnaire before the 
internal institutional competition deadline. 
Collaborators are exempt.

The NPA can prompt ResearchNet to resend a 
reminder email by clicking “resend email to…”

Completed 2023-08-15

Completed 2023-08-15



Click “Add Access” to add 
up to five delegates.

Before delegating access to an individual, ensure that the 
delegate has a valid ResearchNet account/email. Individuals 
with delegated access will not require a CIHR PIN. Details on 
how to get a ResearchNet account can be found on the 
Register with CIHR webpage.

* Please note: A delegate’s access does not carry through all 
phases of the Project competition. If the NPA delegated 
access at the Registration stage, they will need to re-
delegate access at the Application stage.

The delegate can:
• Support the completion of the eSubmission tasks, in collaboration with the NPA and other applicants.

The delegate cannot:
• Add additional delegates to the application; this is the sole responsibility of the NPA;
• Complete the self-identification questionnaire subtask on behalf of the NPA or other participating 

research team members, nor can they see responses;
• Submit the Application on behalf of the NPA.

https://cihr-irsc.gc.ca/e/38201.html


The email address entered above 
must be the same email that was 
used to register for the ResearchNet 
account.

jane.doe@ubc.ca

Doe

Jane



The NPA is encouraged to remove 
access from all delegates prior to 
completing the Consent and 
Submit task. If access is not 
removed prior to submission, the 
delegate will retain access to the 
application in their Completed 
Activities tab.

Jane Doe jane.doe@ubc.ca



Academic applicants must use their 
CIHR Biosketch CV.

When you are in ResearchNet, look for the (*) and red 
text (“required”), which denotes mandatory information



The Nominated Principal Applicant, Principal 
Applicants, and Co-Applicants must complete the 
Self-Identification Questionnaire before the 
internal institutional competition deadline. 
Collaborators are exempt.





The Nominated Principal Applicant, Principal 
Applicants, and Co-Applicants (not 
Collaborators) must complete the Most 
Significant Contributions subtask.



If you have taken a leave of absence in the past seven 
years (e.g., parental, bereavement, medical, or 
administrative leave), you may include a PDF document 
(no page limits) to supplement the publication 
information for that equivalent period of time in your 
CCV. Note that leaves of absence should also be 
included in the appropriate section of your CV.



This and the next three slides pertain to an invited Principal Applicant.



The NPA cannot complete this task. 
Must be done by the Applicant.







REMINDER: Although not required (the mandatory asterisk 
disappears once the “Collaborator” role is selected), CIHR 
still asks for a PIN, if available/possible, because it helps to 
avoid conflicts of interest with peer reviewer assignments.
Note: It can take 1-2 days for CIHR to process a new PIN, 
so ensure that any requests are made a minimum of 48 
hours before the Registration deadline. CIHR PIN requests 
are processed M-F between 7am and 5pm (ET) or 4am and 
2pm (PT). For full instructions on how to generate a PIN, 
please refer to the section on Registering with CIHR. 

This slide pertains to an invited Collaborator.

https://cihr-irsc.gc.ca/e/38201.html


Most of the information entered at Registration will pre-
populate this section of the Application. The Project Title, 
Lay Title, and Lay Abstract can all be updated.



Most of the information in this section will be pre-populated 
from your Registration and can be edited at the Application 
stage. Please ensure that you check your responses for accuracy.

REMINDER: And ONLY select “Yes” if this is an integrated knowledge translation (iKT) proposal, 
which means that it involves knowledge users as equal partners alongside researchers will lead 
to research that is more relevant to, and more likely to be useful to, the knowledge users. 
Applications that are identified as iKT projects (i.e., if you answer “Yes”) may be assessed by 
both researchers and knowledge user reviewers.

The inclusion of a knowledge user on the application does not automatically make it an iKT
application. For full instructions, please refer to Task 2: Enter Proposal Information – Subtask: 
Details – Does your application include a partner and/or a knowledge user?

REMINDER: Only if you checked “Requirement for Containment” will you 
need to select a “Containment Level” (1-4) from the dropdown menu.

New question for 2023/2024

https://cihr-irsc.gc.ca/e/53020.html


This checkbox only appears 
when “Yes” is selected.



See links for details:
Themes
Institutes 
Areas of Science
Methods/Approaches
Study Pop./Experimental Systems

https://cihr-irsc.gc.ca/e/49834.html
https://cihr-irsc.gc.ca/e/9466.html
https://cihr-irsc.gc.ca/e/49834.html
cihr-irsc.gc.ca/e/49835.html
https://cihr-irsc.gc.ca/e/49833.html


After uploading PDFs, don’t forget to click the 
“Attach” button.

The size of the attached PDFs 
cannot exceed 30 MB per 
document.





The research Summary you completed at Registration will be pre-populated in the 
application and can be updated at the Application stage. However, the research 
summary submitted at Registration was used to determine which peer review 
committee will review your application and to match the most appropriate 
expert reviewers to it. Therefore, any updates at the Application stage should be 
minor, and should retain a similar focus as the one you have submitted at 
Registration.



Having Partners on your application is optional. 

A Partner contributes cash and/or in-kind resources, per the CIHR 
Glossary definition.

Note that identifying a Partner triggers two additional requirements:
1. Partner letter of support attachment; and
2. Partner budget details.

This, the next two slides and one subsequent slide pertain to the 
(optional) Partner-related tasks.

https://cihr-irsc.gc.ca/e/34190.html#p


Click to add partner Click to add partner letter



-The signed “Partner Letter” attachment must be 
in PDF format and not exceed 30 MB.
-Once uploaded, click on “Attach”, upload date 
and view option will be available.



Each budget Description has a limit of 3500 characters.



This task ONLY appears if you have added a Partner.

This budget Description has a limit of 900 characters.



Cannot change the Peer Review Committee at the 
Application stage.

CIHR encourages you to suggest at least 5 
Canadian and/or international reviewers that 
you believe have expertise to review your 
application.





At the submission stage, applicants must consent to the sharing of 
information in order to be considered for Priority Announcements. 
Applicants who do not consent to this sharing of information will be 
considered ineligible for Priority Announcements

Some PAs are subject to relevance reviews and some are not because the 
applicant automatically qualifies (e.g., see Award of Excellence in Research in 
Again or The Bhagirath Singh Early Career Award in Infection and Immunity.



All “Tasks” must be marked as “Complete” 
in order to access the “Preview Application 
Package”.



Prior to clicking on “Consent and Submit”, 
you are encouraged to go back to the 
main Tasks page and remove access from 
all delegates.

Click to generate a PDF 
version of the application





All requiredsections must be complete before you can submit your 
application.

In order to be considered for Priority Announcements, applicants must consent to the sharing of information. 
Applicants who do not consent to this sharing of information will be considered ineligible for Priority Announcements








